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Effective Date: 3 February 2025 
  

 

 

Prepared By: Approved By : Month :  Year :  
Signature: Signature:  

Maintenance Type : 
Name: Name: Please  the following: 

� Network Equipment 
� Computer 
� Software & Application 
� Printer 
� UPS & Routers 
� Other Equipment (Scanner, Barcode, Reader, etc) 
� Other Service (___________________________) 

Date:  Date: 

Note: 

 
No Users Equipment Details Equipment S.N./ 

Inventory 
Docket No: 
If Available 

Location Date of 
Maintenance/ 
Request 
(dd/mm/yy) 

Date 
Complete 
(dd/mm/yy) 

Technician Remarks Signature 

1           

2           

3           

4           

5           
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